
Lappe Nordic Ski Club

Assistant Club Coordinator and Coach
Part-Time, 6 month-contract

Posted May 28, 2021 | Application Deadline June 10, 2021 (9pm)
Start Date Sept 20th, 2021

Send resume and cover letter to lappenordic@gmail.com.

The Lappe Nordic Ski Club is looking for an Assistant Club Coordinator and Coach to support our
club’s Program Manager and Head Coach. The Assistant Club Coordinator and Coach will
directly assist the Lappe Nordic Ski Club's Head Coach and Program Manager in enhancing the
deliverables for our program members. All duties will be performed with consultation and
guidance from the Head Coach, Program Manager or Club President.

To be successful as an Assistant Club Coordinator and Coach, you need to be a cross-country
skier that is passionate about building the ski community and coaching youth.   Job duties will
require self-motivation to ensure they are accomplished successfully and in a timely manner.
You will be required to have excellent organizational skills to successfully carry out job duties
while working independently.  Proficient coaching abilities will also ensure that the program
sessions are well run according to the Long Term Athlete Development model.

Responsibilities:
1. Assist with the development and delivery of a large Club fundraising initiative such as a

raffle;
2. Coaching, either as an Assistant Coach to the Head Coach or as a program Coach;
3. Supporting the fall Kids Running Wild program;
4. Coordinating and enhancing the Club's Rental Ski Equipment Program;

a. This includes the waxing and cleaning of the skis, organization of all equipment,
updating and improving inventory tracking/inventory/ availability, the distribution
of equipment, and rental agreement/payment and communication with renters.

5. Leading the development of a new Club logo;
6. Other assistant duties as assigned by the Club President, Program Manager or Head

Coach.

Requirements:

1. Aged 15-30 with a highschool diploma or working towards a high school diploma.
2. Minimum coaching certification of the Multi-Sport ‘Coach Initiation Into Sport’ and the

Cross-Country Ski specific ‘Introduction to Community Coaching (ICC) through the
Coaching Association of Canada. Community Coach or Learn2Train certification would
be considered an asset.

mailto:lappenordic@gmail.com
https://www.lappenordic.ca/wp-content/uploads/2020/05/Coaching-Handbook-for-Lappe-Nordic.pdf
https://www.lappenordic.ca/wp-content/uploads/2020/05/Coaching-Handbook-for-Lappe-Nordic.pdf


3. Previous coaching experience is an asset

4. Member of Nordiq Canada and the Lappe Nordic Ski Club for the 2021/2022 season

5. Excellent communication and interpersonal skills

6. Excellent organizational skills

7. Access to personal computer, phone and internet at home work space

8. Ability to travel to and from program sessions.

Salary and Supports:
1. Number of Hours per week: 12
2. Number of Weeks: 23
3. Hourly wage: $14.25
4. A single Lappe Nordic Ski Club membership and single Lappe Ski Center trail pass will

be reimbursed to the successful applicant upon completion of the contract.
5. The successful applicant will receive mentorship as well as experience relating to client

services, teamwork, communication, digital skills and leadership.
6. Reasonable coach training and development expenses will be refunded by the club upon

prior request.
7. Work Location: The employee will work from their home for all 'office-related' work,

regardless of the pandemic situation. The employee will also perform some work duties
at the Lappe Ski Center as well as other local ski training areas such as Centennial Park
in Thunder Bay.

This job is made possible thanks to support from the Canada Summer Jobs program.


